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1. INTRODUCTION 
 
This is Volume 2 of the Papua New Guinea Strategy for the Development of Statistics. It 
complements Volume 1 as the Implementation Plan of the Strategy (PNGSDS). This 
volume has three sections: Section 1 is the PNGSDS Implementation Budget Plan for 
the entire ten-year planned period of the PNGSDS. This section gives information on the 
programs, activities and projects that will be undertaken by the National Statistical 
System (NSS). Some costs reflect previous costs of similar activities done in the NSS. 
The details of these costs are provided in Annex 1: NSS-wide programs, activities and 
projects, 2018 - 2027. The estimated 10-year budget for the implementation of the 
PNGSDS is K528,420,000 that will be distributed across the programs, activities and 
projects of the NSS including that of the National Statistical Office (NSO). The project 
cost of the National Housing & Population Census, 2020 will expend approximately one 
third (K182.3 million) of the total estimated costs for the 10-year period. Successful 
implementation of the plan will require adequate and timely release of funds by the 
Government of Papua New Guinea (GoPNG) and our Development Partners. 
  
Section 2 is the NSS Coordination Structure (NSSCS). It describes how the core NSS 
statistics agencies will be coordinated through various PNGSDS Committees and 
Working Groups. The main role of the NSSCS is to establish and enhance a 
communication mechanism for the elements of the NSS for effective and timely 
production of reliable (core) statistics. The Statistics Coordination Unit (SCU) will be an 
important intermediary Unit between the statistics agencies of the NSS. The Unit will be 
based initially at the Department of National Planning & Monitoring (DNPM) and will 
phase-out to NSO at an appropriate time. Supporting this section, is Annex 2: Statistics 
Working Group Charter that provides a template for agreeing to undertake statistical 
activities and programs among respective statistics agencies, especially the sector 
Statistics Working Groups (SWG) of the NSS. 
 
Section 3 is the Monitoring and Evaluation of the PNGSDS implementation. It details 
who, what and when will be evaluated on the implementation of the Strategy. This 
process will effectively make PNGSDS a ‘live Strategy’ by reviewing the four initial phases 
of crafting the Strategy of ‘where are we now, where do we want to be in the next years, 
how do we get there’, and ‘how do we stay there’ questions.  
 
An evaluation of the PNGSDS will be conducted at the end of the first three years (2020), 
end of six years (2023) and at the end of the plan period (2027).  The main indicators 
for the evaluation exercises will be the key performance indicators at the appropriate 
points in time as indicated in Annex 1. An important question the evaluation should 
answer is; which of the core statistics which are linked to the Medium Term 
Development Plan (MTDP), Papua New Guinea Development Strategic Plan (PNGDSP) 
and the Sustainable Development Goal (SDG) indicators as shown in Annex 2: PNGSDS 
2018 - 2027 core statistics and indicators of Volume 1 have been produced. 
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2. PNGSDS IMPLEMENTATION BUDGET PLAN 
 

2.1 Introduction 

 
This section shows the implementation budget plan in line with Annex 1: NSS-wide 
programs, activities and projects 2018 – 2027 and costs of individual statistics agency 
budgets of the NSS. 

 

2.2  Time schedule for the Implementation Plan 

 
The Department of National Planning & Monitoring (DNPM) as the lead proponent of the 
Strategy and in line with the Alotau Accord II priority No.30 and 31, will lead in 
coordinating the implementation of the key activities in the PNGSDS in conjunction with 
NSO. Various statistical activities will involve different agencies in the NSS as and where 
appropriate.  

 
The preparation for the implementation of the PNGSDS will take place in 2018 and by 
2019 a fully functional statistical coordination mechanism will be established to 
coordinate the implementation.  

 
The time schedules of the implementation of the activities of the Strategy are shown in 
Annex 1. Certain activities will continue throughout the ten-year period; others will be 
completed at various stages of the period. There may be a need to adjust the timing of 
some activities due to unforeseen circumstances, particularly the funding constraints.  

 

2.3  Budget for the Implementation Plan 

 
Table 2.1 below and Annex 1 show the estimated funding levels required, if the PNGSDS 
is to be successfully implemented in the next ten years. The ten-year estimated budget 
for the Strategy is K528,420,000.00. Of the total estimated costs, about K275,730,00.00 
(50.3)% will be spent on projects.  From the 50.3% of the costs on projects, the National 
Housing & Population Census, 2020 will expend more than 66% (K182, 300,00.00) of 
the total estimated costs on projects for the 10-year period. The remaining, 
approximately K272.69 million (49.7%), is expected to be used for other activities and 
programs of the NSS during the 10-year period. These activities and programs include 
advocacy, user-producer forums, capacity building, coordination and establishing the 
regional offices. The K272.69 million also include recurrent costs of the NSS statistical 
activities such as consumer price index, school census, trade statistics, annual statistical 
reports of agencies among others.
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3. NATIONAL STATISTICAL SYSTEM COORDINATION STRUCTURE 
 

3.1 Introduction 

 
The implementation of the PNGSDS is expected to begin in 2018 and by 2019 a fully 
functional NSSCS should be in place to coordinate the implementation of the programs 
in the Strategy. In line with Alotau Accord II, the DNPM will lead in coordinating and 
monitoring the implementation of the PNGSDS programs and the related activities of 
key NSS agencies, for the next ten years (2018 - 2027). The NSSCS will serve as a 
coordination and dialogue mechanism for the different statistical agencies in the NSS.  
 

3.2  Purpose of the National Statistical System Coordination Structure (NSSCS) 

 
The purpose of the NSSCS is primarily to coordinate and manage the sources of 
statistical information, ensure statistics/data quality, pool together statistics/data 
regularly into a National Data Collection Center (NDCC). The Alotau Accord II reform 
agenda, point 31 specifically calls for the Department of National Planning & Monitoring 
to establish the NDCC. It will be established under the SCU at the DNPM. The SCU will 
also leverage funds for the implementation of the PNGSDS 2018-2027. 
 

3.2.1 Sources of statistical information 
 
The primary sources of statistical information and the agencies in the NSS responsible 
for producing various statistics were identified in sections 2.3 & 2.4, respectively of 
Volume 1 of the PNGSDS. The various sources of information require the agencies to be 
properly coordinated and that the statistics are collected and stored in the NDCC at the 
SCU, and designated as official by the National Statistician before dissemination on a 
timely and regular basis. 
 

3.2.2 Quality of statistics 
 
All official statistics need to meet international standards by producing statistics using 
internationally accepted practices such as the International Monetary Fund Data 
Quality Assessment Framework, General Data Dissemination System and Special Data 
Dissemination Standards. The NSSCS will ensure that quality data is produced 
according to internationally accepted practices that will enhance the credibility of the 
National Statistical System. 
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3.2.3 Investment in statistical capacity 
 
Coordination of appropriate training for human resource development in statistics is 
necessary and crucial. Investment in statistical capacity building for statistical officers 
in the NSS necessitates coordination. It takes time to recruit and develop human 
resources as well as establish the conditions for retention of highly trained statistical 
staff. Moreover, funding sources need to be leveraged through proper communication 
channels and for investment in statistical areas prioritized through the NSSCS. 
 

3.2.4 Mandated responsibility 
 
The NSO, being the nucleus of the NSS, has the mandated responsibility to harmonize 
the statistical activities of the NSS but requires support and empowerment. The NSSCS 
through the SCU provides the avenue for NSO support for coordination of the statistical 
elements of the state in the NSS. Currently there is no coordination framework in place, 
hence the need to set up the NSSCS as the coordination and dialogue mechanism. The 
DNPM will take lead in order to embrace the Alotau Accord II to undertake points 30 
and 31. 
 

3.3 The National Statistical System Coordination Structure  

The implementation of the PNGSDS (Volume 1) will require the setting up of a number 
of working committees to ensure its success. To improve the coordination of the NSS, 
the following committees need to be established (see Chart 3.1 below): 
 

 PNGSDS Steering Committee (SC);  
 Statistics Coordination Unit (SCU); 
 Technical Statistical Committee (TSC);  
 Statistics Working Group (SWG); and 
 Ad hoc Committee. 
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Chart 3.1: NSS Coordination Structure 

 

3.3.1 The PNGSDS Steering Committee 
 
The PNGSDS Steering Committee will be co-chaired by the Secretaries of the DNPM and 
the Department of Treasury (DoT). This is primarily because DNPM is the main user of 
core official statistics and will house the SCU while DoT manages all the Government 
financial (recurrent) operations. Thus, it is ideal that these main players of the 
Government planning and financing are appropriately informed and enabled to 
understand and appreciate the operational needs and requirements of the NSS to 
function efficiently and effectively.  
 
 
3.3.1.1 Membership 
 
The members of the PNGSDS Steering Committee will consist of core state statistical 
agencies, state users and research institutions, and representatives from the non-public 
sectors (see Chart 3.2 below). State agencies’ representatives are needed at Secretary 
levels or alternatively at the Deputy Secretary levels for the Steering Committee.  
 
The SC shall convene twice annually. However, the chairperson shall have the discretion 
to call meetings when required to consider urgent matters for the Ministers’ attention. 
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Chart 3.2: PNGSDS Steering Committee membership 

 
Listed are 23 members (which is not exhaustive) in the PNGSDS Steering Committee 
with representatives from the core Government departments, agencies and the public-
private sector representative agencies. The list of members shall be extended when the 
need surfaces to meet relevant statistics and indicators evolving from new Government 
initiatives and policies. The SCU Manager will be an ex-officio member of the SC. 
 
3.3.1.2 Responsibilities 
 
The PNGSDS Steering Committee will serve the legitimate interests of the Government 
of PNG, state agencies and stakeholders by providing leadership and direction and 
ensure that the data gaps are addressed and that the NSS functions effectively 
producing quality statistics in a timely manner. Furthermore, the SC will direct the 
operations of the PNGSDS Implementation Plan (Volume 2) and the NSS through the 
SC. The statistical operations will include approving the conduct and the funding of the 
main data sources for statistics namely; censuses and surveys, and administrative 
records. The committee will ensure compliance with all relevant laws, regulations and 
that statistical code of best practices are maintained by the statistical producers and 
users at all times. 
 
The SC shall be responsible for monitoring, managing and providing statistical policy 
guidelines and directions for the NSS. All official statistics (declared as official by the 
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National Statistician) shall be reported to the SC for endorsement. The SC will also 
consider and approve recommendations from the respective sectoral SWGs. All major 
statistical surveys, including their budgets, must be approved by the SC before they are 
conducted.  The SC grants approval upon recommendation from the respective SWGs.  
 
Other responsibilities for the committee include approving policies, annual programs 
and budgets aligned to the PNGSDS Implementation Plan, approval of annual progress 
reports; leading the advocacy and lobbying for infrastructure, funding, approving 
resource and technical requirements; and promoting and publicizing the 
implementation progress with authority. 
 

3.3.2 Statistical Coordination Unit 
 
The SCU will be responsible for implementing the directions, decisions and policies (the 
resolutions) of the SC. They will further prepare and organize the SC’s meetings and 
activities, and provide Unit services. The Unit will also advise and provide supporting 
role to the sector SWG when necessary and in consultation with the SC. Any planned 
and approved activities for the PNGSDS implementation will be coordinated, monitored 
and supported by the SCU including the management of data/statistics forms collected 
from the respective sector SWGs outlined in section 3.3.4 below. 
 
 
3.3.2.1 Statistical Coordination Unit staff 
 
It is of essence that the SCU has full-time staff engaged for coordinating and managing 
data collection forms and operations, and that the Unit is located at the DNPM. These 
staff members will be the PNGSDS implementation staff. A team of at least five officers 
are required to carry out the roles and responsibilities of the Statistical Coordination 
Unit. It should consist of a Coordination Manager and four statistical officers with 
expertise in the respective sectoral cluster statistics, namely; the Economics & Financial, 
Social & Demographic, Governance and the Subnational statistics. 
 
 
3.3.2.2 Responsibilities 
 
The responsibilities of the SCU are to prepare information for the SC on the status of 
core national statistics and indicators in the NSS, prepare meeting agendas, keep 
minutes and inform NSS members and the SWGs on decisions and directives of the 
PNGSDS Steering Committee. Further, the SCU monitors any progress on development 
of statistics in the NSS and provides statistical advice to the SC and the SWGs. The SCU 
prepares quarterly reports on the activities of the Strategy implementation for the 
information of the SC. 
 
The delegation of the statistical activities recommended by the SC will be assigned to its 
responsible agency member of the SCU to undertake. They will further coordinate and 
manage all data/statistics collected regularly through the SWGs and will be kept in the 
National Data Collection Center maintained by the SCU at the DNPM. 
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3.3.3 Technical Statistical Committee 
 
The Technical Statistical Committee (TSC) consists of three (3) nominees each from the 
four (4) thematic sector SWGs and performs the tasks of the SWGs at the TSC meetings. 
They will meet on a regular basis consistent with the meetings of the SWGs to up-date 
and progress the tasks of the respective SWG. They will further ensure members of the 
sector SWGs are informed of the statistical activities and progress statistical activities 
of the NSS during the TSC meetings. 

 
The Chairman (National Statistician) of the TSC and/or the SWG’s nominee/ 
representative will report to the PNGSDS Steering Committee during the SC meetings. 
They will report on the outcomes and progress of the respective sector: 
 

 Statistical activities, programs and plans; 
 Budget plans and fund sources; 
 Agreements, policies and charters; 
 Reviews and technical assistance Terms of Reference for specific tasks;  
 Endorses and verifies the data forms collected regularly from the respective SWG 

members for the NDCC kept by the SCU; and 
 All other responsibilities undertaken by the sector SWGs. 

 

3.3.4 Sector Statistics Working Groups 
 
The Statistics Working Groups (SWGs) will be organized in a thematic way, vis-a-viz: 
Economic & Financial, Social & Demographic, Governance and the Sub-national 
(Regional) statistics sectors.  
 
Statistical agencies, whether core producer and/or user, will be grouped under the said 
thematic groups. Each of them will work cohesively to provide to each other the required 
statistics and will work towards achieving their target statistical product(s) according to 
their statistical calendar of release. The National Statistician or his/her nominee will 
chair the SWG meetings that will be facilitated by the SCU. The SCU organizes meetings 
for the SWGs to deliberate on statistical issues and concerns on a regular basis. The 
chairperson can also request for SWG meeting as and when necessary on specific sector 
issues and on needs basis as he/she sees fit. 
 
3.3.4.1 Statistics Working Group membership 
 
The membership of the sector SWGs will consist of key agency representatives as per 
the list in Chart 3.3 below. The statistical agency representatives to be at First Assistant 
Secretary (FAS) level. 
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Chart 3.3: Statistical Working Groups	

	

3.3.4.2 Responsibilities 

It will be the responsibility of the key statistical agency representatives to report any 
progress, status and issues with the implementation of the PNGSDS at respective SWG 
meetings. The issues will be discussed as agenda item upon request to the SCU for 
inclusion at the SWG meetings. The agency representatives will provide the SWG with 
any information requested by the meetings. The SWGs will also deal with the following 
tasks: 
 

 Consider and recommend to the PNGSDS Steering Committee through the 
Technical Statistical Committee to demand from the NSS agencies statistical data 
necessary for the compilation of key indicators. For example, National Accounts 
data such as trade statistics, for the calculation of Gross Domestic Product; 
 

 Provide to the SCU, all statistics/data on a regular basis as required and agreed 
to be collected and stored at the SCU National Data Collection Center established 
within the DNPM; 
 

 Review progress and critical issues constraining the successful implementation, 
and propose the way forward;  

 
 Prepare and review the annual PNGSDS implementation activities and budgets 

for submission to the PNGSDS Steering Committee;  
 

 Review workshop programs and budgets;  
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 Contribute to the formulation of policies and coordination mechanisms;  
 

 Review and/or appoint Ad hoc committees and consultants and determine their 
respective Terms of Reference for specific tasks;  

 
 Develop a framework for mobilizing, harnessing and leveraging resources, both 

national and international, as a basis for effective and results-oriented strategic 
management of the PNGSDS implementation;  

 
 Sensitize and expand the collaborative activities with key stakeholders (including 

development partners), and support the production and distribution of statistical 
data;  

 
 Embark on a route of extensive and vigilant advocacy to take on all stakeholders, 

including the Government of PNG, and emphasize the urgent need for all 
departments and agencies to have statistical units staffed with requisite qualified 
personnel; and 

 
 Review the list of group members regularly and replace absentee and non-

performing members with officers, either from the same institutions or allied ones. 
 
The regional offices will also provide support to the SWGs on any statistics required of 
them in the tasks mentioned above. The SWGs will meet quarterly each year and will be 
the avenue for regular dialogue and discussion on issues and concerns of their interest 
on statistics. 
 

3.3.5 Ad hoc Committee(s) 
 
The Ad hoc committees will comprise of at least three members and shall be selected 
from within the PNGSDS Steering Committee and the respective SWGs to undertake 
special assignments for the benefit of the SC to assist in its decision-making. For 
example, in overseeing the PNGSDS implementation mid-term review process, and to 
ensure that the Terms of References of the review process had been adhered to. The 
Review Reports and recommendations will be initially reviewed by the Ad hoc committee 
before forwarding to the SWGs for their consideration. The PNGSDS Steering Committee 
then will consider the subsequent recommendations and appropriate decisions taken. 
The responsibilities and regularity of meetings will depend on the nature and scope of 
task or assignment.  
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4. MONITORING AND EVALUATION 
 

4.1 Introduction 

 
It is expected that various NSS agencies will develop their own programs and activities 
based on the strategies in the PNGSDS. The strategic themes and objectives in Volume 
1 should be used as a guide to develop agency programs.  
 
The DNPM in conjunction with the NSO will be the lead agencies in implementing the 
key activities in this Volume (2). Other activities will involve various agencies in the NSS 
as and where appropriate.  
 

4.2 Monitoring the Implementation Plan 

 
The monitoring of the implementation of the PNGSDS 2018 -   2027 will be carried out 
every six months. It will be done by reviewing the initiation and extent of carrying out 
activities, achievements and constraints during the period. The PNGSDS 
Implementation Plan indicates the activities due for implementation, those that are on-
going, the extent and time left to complete an activity and the specified output to be 
achieved. The monitoring will take into account the participating NSS agencies 
achievement and challenges in implementing their respective statistics plans. The 
participating NSS agencies will be tasked to produce quarterly reports on their 
performance and challenges to the sector SWG and the PNGSDS Steering Committee.  
 

4.3 Evaluation of the Strategy implementation 

 
The evaluation of the Strategy implementation will be conducted at the end of the first 
three years (2020), end of six years (2023) and at the end of the entire plan period (2027). 
The evaluation at the end of the first three years will focus on assessing the relevance 
of the strategic objectives, activities implemented, as well as those not yet implemented, 
achievements and challenges, and changes that may be required in implementing the 
rest of the Strategy. The end of period (10-years) evaluation will focus on the overall 
achievements, the quality and factors that conditioned the results. The quality will be 
assessed by the funds applied, the extent of the achievements as outlined in Annex 2: 
PNGSDS 2018 – 2027 core statistics and indicators of Volume 1. 
 
The main indicators for the evaluation exercises will be the performance indicators at 
the appropriate points in times in the said schedule of Volume 1 in Annex 2. An 
important question the evaluation should answer is; which of the core statistics that are 
linked to the MTDP and PNGDSP indicators as shown in Annex 4 have been produced.  
 
The evaluation will be carried out by consultants and stakeholders and overseen by an 
Ad hoc Committee. The independence of the review consultants should be maintained. 
The review team should consist of at least two internal members (from within country)  
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Annex 2: Statistics Working Group Charter 

 
1. Introduction 
 
1.1 Derivation  
 
The powers, duties and responsibilities of the SWG are prescribed by its Terms of 
Reference in its Policy Decision or signed Agreement or signed Understanding. The 
standards and conduct adopted by the SWG will also reflect the standards of good 
governance expected of all the concerned NSS agencies and instrumentalities. 
 
1.2 General   
 
In carrying out the responsibilities and powers set out in this Charter for the SWGs, it 
shall at all times recognize its over-riding responsibility to act honestly, with integrity 
and diligently and in accordance with the Statistical Services Act 1980 and appropriate 
international best practices, in serving the interest of its stakeholders within the NSS. 
It shall promote and maintain an environment within NSS that shall establish these 
basic principles as guidelines for all its concern statistical parties of the Charter at all 
times.       
 
2. Role and purpose of the Charter 
 
2.1 Role of the Charter 
 
The main role of the Charter is to guide in providing technical inputs as appropriate to 
enhance progress in the development of the NSS as initiated by the concerned parties. 
 
2.2 Responsibilities of the Charter 
 
It will be the responsibility of the key agency representatives of Charter to report on 
progress, status and issues with the implementation of the PNGSDS at the respective 
SWG meetings. The issues shall be discussed as agenda items upon request to the SCU 
for discussion at the sector SWG meetings. The agency representatives will provide the 
SWG with any information requested by the meetings. The sector SWGs will also deal 
with the following tasks: 
 

a) Prepare and agree on progress indicators; 
b) Review progress and critical issues constraining the successful implementation 

of the PNGSDS, and propose the way forward;  
c) Prepare and review the annual PNGSDS Implementation Plan activities and 

budgets for submission to the PNGSDS Steering Committee;  
d) Review workshop programs and budgets;  
e) Contribute to the formulation of policies and coordination mechanisms;  
f) Review and/or appoint Ad hoc committees and consultants and determine their 

respective Terms of Reference for specific tasks;  
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g) Develop a framework for mobilizing, harnessing and leveraging resources, both 
national and international, as a basis for effective and results-oriented strategic 
management of the PNGSDS implementation;  

h) Sensitize and expand the collaborative activities with key stakeholders (including 
development partners), and support the production and distribution of statistical 
data;  

i) Embark on a route of extensive and vigilant advocacy to take on all stakeholders, 
including the Government of PNG, and emphasize the urgent need for all 
departments and agencies to have statistical units staffed with requisite qualified 
personnel;  

j) Review the list of group members regularly and replace absentees and non-
performing members with officers, either from the same institutions or allied 
ones; and 

k) The regional offices will also provide or assist the SWG on any statistics required 
of them in the tasks mentioned above.  

 
3. Structure of the Statistics Working Groups 

 
The structure (by sector) should consist of the following departments and agencies: 
 

Economic & financial sector SWG 
FAS Level 

Social & demographic sector SWG 
FAS Level 

Bank of PNG 
Commodity Boards 
Dept. of Commerce 
& Industry 
Dept. of Finance 
Dept. of National 
Planning & 
Monitoring 
Dept. of Treasury 
Internal Revenue 
Commission 
Investment 
Promotion 
Authority 
Dept. of Agriculture 
& Livestock 
Dept. of Transport 

National Forest 
Authority 
Dept. of 
Implementation & 
Rural Development 
National Fisheries 
Authority 
National Statistical 
Office 
PNG Chamber of 
Commerce & 
Industry 
PNG Customs 
Tourism Promotion 
Authority 
Dept. of PM & NEC 

Civil Registry Office 
Dept. for Community 
Development 
Dept. of Education 
Dept. of Health 
Dept. of Labour & 
Industrial Relations 
Dept. of National 
Planning & 
Monitoring 
Institute of National 
Affairs 
National Research 
Institute 
Dept. of PM & NEC 

National Statistical 
Office 
Office of Climate 
Change 
Dept. of Higher 
Education, 
Research, Science 
& Technology 
University of PNG 
Dept. of Lands & 
Physical Planning 

Governance sector SWG 
FAS Level 

Regional Statistical Offices SWG 
FAS, Provincial Planner & Statistician 

Levels 
Dept. of 
Correctional 
Service 
Dept. of Finance 
Dept. of Justice 

Dept. of PM & NEC 
Institute of 
National Affairs 
National Statistical 
Office 

National Statistical 
Office 
Dept. for Community 
Development 
Dept. of Education 

Dept. of 
Implementation & 
Rural Development 
Highlands Regional 
Statistician 
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Dept. of Police Dept. of Health 
Dept. of Provincial & 
Local Govt. Affairs 
Deputy 
Administrators 
Southern Regional 
Statistician 

Momase Regional 
Statistician 
NGI Regional 
Statistician 
Provincial Planners 
& Statisticians 

 
4. Powers vested in the Charter 

 
In addition to matters expressly required by the Statistical Services Act 1980 (or as 
revised) to be approved by the PNGSDS Steering Committee, powers specifically reserved 
for the SWGs are as follows: 
 

a) Consider and recommend to the PNGSDS Steering Committee to demand from 
NSS agencies access to statistical data necessary for the compilation of key 
indicators. For example, National Accounts data such as trade statistics, for the 
calculation of Gross Domestic Product (GDP); 

b) Consider and make recommendations on new statistical development initiatives 
for PNGSDS Steering Committee’s approval; 

c) Review and appoint Ad hoc committees and consultants and determine their 
TOR’s for specific tasks; 

d) Review list of group members regularly and replace absentees and non-
performing members with officers either from the same institution or allied ones; 
and 

e) Jointly coordinate the proposed Annual User-Producer Workshop for all 
stakeholders with administrative support from Statistical Coordination Unit. 

 
5. Frequency and conduct of meetings 
 
The SWGs shall meet four times a year, preferably quarterly and forward minutes of 
meetings, recommendations and/or resolutions to the SC, during the year.  
 
The SCU to assist provide coordination and administrative support and keep records of 
all SWG meetings both scheduled and those called and convened for special purposes 
by the respective SWGs and the PNGSDS Steering Committee.     
 
The SCU shall prepare the following: 

 
a) Prepare SWGs meeting agendas and folders; 
b) Distribute agenda and meeting folders at least 5 days prior to the relevant 

meeting date; 
c) Meeting process shall be conducted on the assumption that all members have 

considered papers distributed on reasonable notice before the meeting; and 
d) The proceedings at SWGs meetings and individual members’ contributions are 

confidential and are not to be discussed with other parties except to the extent 
required by the Statistical Services Act and/or the PNGSDS Steering Committee. 
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6. Sector Statistics Working Groups performance evaluation 
 
The performance evaluation shall be encouraged and executed in a manner as the SWGs 
deem appropriate. The manner agreed to shall be consistent for the respective SWGs.   
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